JAPHUIIBKA PAMOHHA B MICTI KMEBI JEPXKABHA AJIMIHICTPAIILS
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IIpo 3arBepmxenHs [lonoxeHHs
po anapat JJapHULBbKOI pailOHHOI B
MicTi Kuesi nepxaBHO1 aaMiHicTparlil

BinnosigHo mo crareit 6, 39, 44, 45 3akony Ykpainu “IIpo MicleBi Aep>kaBHi
amMiHicTpanii”, 3akony Ykpaiuu “IIpo mepxaBHy ciry:x0y”, TumoBoro periaaMeHTy
MicIleBOI Jep)kaBHOI aaMiHICTpawii, 3aTBepykeHoro mocraHoBoro Kabinery
MinictpiB Ykpainu Bix 11 rpyasas 1999 poxy Ne 2263:

1. 3arBepautu ITonoxenns npo amapat Jlapauiekoi pafionHoi B MicTi Kuesi
Jlep>KaBHOI aMiHiCTpallil, {0 JOJa€THCS.

2. Bu3HaTH TakWMH, IO BTPATHJIXA YHHHICTH, pO3NOpsmkeHHd JlapHHUIBKOL
paitonnoi B MicTi Kuesi nepxasroi aaminictpauil Big 08 rpymas 2017 poky Ne 787,
posnopsmkeHHss JapHunbKkoi padionHoi B micti Kuesi meprkaBHOI agMiHicTpairil
Big 04 gepsHa 2018 poxy Ne 366, posnopsmkenHs [lapHALBKOI paifoHHOI B MicCTi
Kuesi nepxaproi agminictpanii Bix 04 Bepecus 2018 poky Ne 601, posmopsmkeHHs
JapuuipKkoi paiionHoi B micti Kuesi nepxxassoi agmiHicTpanii Bif 05 depsHs 2019
poky Ne 456, posnopsmienns [lapuunpkoi paifonHoi B Micti Kuesi mepxasHOI
amminricTparii Big 01 ceprasa 2019 poky Ne 690.

3. KOHTpOIIb 33 BUKOHAHHIM [EOL0: PO3NOPS/UKEHHS 3aIHIIAI0 33 CO0OIO.

BukoHyBa4d 000B’3KiB fI‘QJ'I()BH « ) ITerpo 3AXAPYEHKO



SATBEPIDKEHO,
Posnopsimkenns JlapaiubKkoi
paiiorHoi/B MicTi Kuesi: |\
AepIKABHOT a,umeTpaun B
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TTOJIOXEHHAA
1Ipo amnapar JlapHunpkoi paiioHHOI
B MicTi KueBi nepxaBHol agminicTpanii

1. Anapar Jlapuuiskoi pafionHoi B Micti KueBi nepkaBroi anminictpanii (gami
— amnapar) yTBOPIOEThCS ToyioBoro JlapHunpKoi paiionnoi B micti Kuesi mepskaBHOT
agMiHiCTpamil (mami — paiimepkaaMiHicTpalliil) B MeXaX BHIUICHHX OIOIKETHHX
KOILITiB.

Arnapar y cBoilf misnbHOCTI Kepyerbcs KoHcTuTyIi€o Ta 3akoHaMu YKpainy,
nocraHoBaMu BepxosHoi Pagu Vkpainu, akramu [Ipesunenta Yipainu 1a KabGinery
Minicrpis Vkpainu, npuifHsaTEME BinnosigHo qo KoHcrutymii Ta 3akoHiB YKpainu,
pimenHsamMu KuiBcbkoi MichKoI pamy, po3mopskeHHAMHM KHIBCBKOrO MiCBKOTO
rOJIOBH, BHKOHABYOro opraHy KwuiBchkoi Micbkoi pagu (KuiBcbkoi MichKOl
JepXaBHOI ~ aAMiHICTpamii) Ta paiinepxanMiHicTparii, IHIIMMH HOPMATHBHO-
[IpaBOBHMH aKTaMH Ta ITUM [loyto)keHHAM.

2. OcHOBHUMH 3aBJIaHHAMH allapaTy € IpaBOBe, OpraHizaliiiie, MaTepiaabHO-
TeXHIYHe Ta iHIIe 3abe3NevueHHs MAiSUIBHOCTI paiimepkaaMiHicTpanii, migrotoska
aHAMTUYHMX, 1HGOpPMAliMHWX Ta IHIIMX MaTepialiB, CHCTEeMAaTHYHAa IEpeBipKa
BUKOHAHHS aKTiB 3aKOHOJABCTBAa Ta PO3NOPAKEHb pailfiepkaaMiHicTparii, HaJaHHs
METOAMYHOI Ta iHINOI MPaKTUYHOI IONOMOTH CTPYKTypHHM  IIiIpO3ijam
paiinepxxaamiHicTpaiii.

3. Amapat BIZIITOBIJIHO 0 IOKJIaJIeHHX Ha HHOTO 3aBJAHb:

3.1. 3abesnedye NOTpUMaHHS BHMOT 3aKOHOAABCTBA YKpalHH I dYac
IJTOTOBKM IIPOEKTIB PO3NOPSAMKEHb paiiiepkaaMiHiCTpallii Ta HakasiB amapary
paiinepxaaMiHiCTparii.

3.2. IlepeBipsie 3a AOpY4eHHSM TOJIOBH palaepamMiHicTpamii JOTpUMaHHS
3aKOHOAABCTBA YKpaiHM Ta BUKOHaHHA akTiB Ilpesunenta Ykpainm i KaGimery
MinictpiB Vkpainu, pimens KuiBcpkoi Mickkoi pamu, posmopsmkens KuiBcpkoro
MiCBKOTO TOJIOBH, BUKOHaBUOro oprany KuiBckkoi Micekol paau (KHIBCEKOI MiCBKON
Iep>kaBHOI aaMiHicTpauii) Ta paipep)kaaMiHicTpamii, a TaKoX XOPydYeHb TOJOBH
paiinepxaaMiHicTpallil B CTpYKTypHUX HiApo3Ainax pakaepaaMiHiCTpallil.

3.3. OnpanboBye JOKYMEHTH, IO HAOXOAATE IO paiaep kaaMiHicTpallii, roTye
IMOAO0 HUX aHAJMITH4Hi, TOBIOKOBI Ta iHII MaTepialid, a TaKOXX IIPOEKTH IOPY4YEHB
TOJIOBH, TIEPIIOTO 3aCTYMHHKA TOJOBH, 3aCTYIHHKIB TOJIOBH, KEpiBHHKA amapaTy Ta
3aCTyIIHHKA KepiBHUKA arapary paiep)xaaMiHicTparii.

3.4. Amnamizye pa3oM 3 BiINOBIAHUMH CTPYKTYPHHMH Higpo3JijgaMu
paifep)xaqMiHicTpallii COLialbHO-€KOHOMIYHMHA 1 CYCHiIBHO-IIONITHYHANA CTaH Yy
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HapauiiekoMy  paiioHi Mictra  Kwuema, pospobise Ta  momae  TojoBi
paiinep>xagMiHicTpanii Mpomo3uii g0 HOro MOJIMNIIEeHHS.

3.5. Ha ocHOBI mpomnosuiifi Iepmoro 3acTyNHHKa TOJIOBH, 3aCTYIIHMKIB
TOJIOBH, KEpIBHMKA anapaTy, 3aCTylHHKa KepiBHHUKa amapaTy, KepiBHHUKIB
CTPYKTYpPHHX IiJpO3MiiB paiiiepkanMiHicTpauii rotye i mogae Ha posrisj ronosi
paiinepxanMinicTpamii IpoeKTH IUIaHIB pobOTH paiimepikaaMiHicTpaiii Ta iHMmmX
3aXO/IiB.

3.6.  3niiicHioe  opraHizamifine ~ 3a0esmedeHHs ~ 3acimaHe  Koueril
painepxaaMiHicTpanii, HapaJ Ta IHINMX 3aXOZiB, IO IPOBOAATECA 3a YYACTIO
KepiBHUITBA paiinepxaaMiHicTparii.

3.7. Beze ob6mik mepcoHay, 34iMCHIOE aHANITHYHY Ta OpraHizaniiiHy po6oty 3
YIPaBIiHHA TEPCOHAIOM, KaJpPOBOTO MEHEMKMEHTY, OpPraHi30Bye 3aXOH IIOMO
mo0opy mepcoHaly, 3 MiJBHINGHHS piBHS #Horo mpodeciiiHoi KoMmeTeHil,
3abe3nevye KOOpAWHAIIIO Ta OpraHi3aliffHO-METOOWYHE CHpPSAMYBaHHS poGOTH 3
IEPCOHATIOM Y CIPYKTYpHHX MiApO3JiNax palaepkaaMiHicTpaliii 3i crarycom
IOpPUANYHOI 0COOU MyOIIYHOTO ITpaBa.

3.8. OpranizoBye ocoOUCTHIi NPHUHOM TpOMAaIsH i pPO3MISA iX 3BEpPHEHD,
KOHTPOJIIIOE BHpIIIEHHS NOPYLIEHHX Yy HHX IIMTaHb, Y3arajbHIOE Ta AaHAJ3ye
IPOIO3MILii, IO MICTATECS B HUX, PO3POOISLE 3aX0q¥ MIOMO YCYHEHHS IPHYHMH, IO
IOPOKYIOTh OOIpyHTOBaHI ckapru. [lepeBipsie B yCTaHOBIEHOMY NOPSIKY CTaH L€l
poOOTH B CTPYKTYPHMX MIApO3Ailax paimepkaaMiHicTpallii 31 cTaTycoM IOPUIHUIHOL
ocobu my0I1iYHOro NpaBa, HaJae iM JOIIOMOTy B OpraHizarii i€l poGoTH.

3.9. 3abe3neuye BeAeHHS JiJI0BOICTBA.

3.10. 3IIMCHIOE ~ KOHTpOJAb 33  BHKOHAHHAM  JIOKYMEHTIB
palinepkaaMiHicTparii, ix 30epiranns Ta nepemady no apxisy. IlepeBipse cran miel
po0OTH B CTPYKTYpPHHX IIiApO3dinax.

3.11. Amnanizye Hakasu  KepiBHHKIB  CTPYKTypHHX  MiJpO3IiJiB
paiinepKagMiHICTpallil Ha IpeMeT IX BiIIOBIMHOCTI 3aKOHOAABCTBY Y KpaiHH, FOTYy€
IPONO3HUIIi] rOJIOB1 paiizep kaaMiHicTpallii 3a pe3yJIbTaTaMH TaKOT'o aHai3y.

3.12. OpranizoBye iHpopMalifiHO-aHaNiTHYHE 3abe3leveHHs pPoOOTH
KepIBHHIITBA paiiiep kaaMiHicTpallii.

3.13. 3ale3neuye ROTpHMaHHSA CEKPETHOCTI 1 CyKOOBOI TAEMHHMINI, 3MiHCHIOE
KOHTPOJIb 33 AOJepKaHHIM 3aKOHOJABCTBA 3 I[UX ITUTaHb.

3.14. 3abesnedye B3aeMOAII0 3 MICHEBUMH OpraHaM{ BHKOHABYOI BIIAJH,
3aKiIalaMy, YCTaHOBaMH Ta OpraHi3alisiMH{ 3 MUTaHb BeJeHHS J[ep)KaBHOTO peecTpy
BUOOPIIiB.

3.15. T'oTrye mpoeKkTd AOKYMEHTIB ILOAO HYHCEIBHOCTI, CTPYKTYpH i (oHmY
OIUIATH Mpalli MpaliBHUKIB anapary.

3.16. 3abe3mneuye NpalliBHUKIB amapary mnarnepoM, KaHIeIIpChKUM IpHIaaIsaM
Ta CyJaCHUMHU 3aco0aMu 3B'S3Ky, OPITEXHIKOK, YTPUMaHHS iX Yy BiANOBITHOMY
TEXHIYHOMY CTaHi.

3.17. 3pilicHioe 3abe3nedeHHs MpalliBHUKIB amnapary KOMII'IOTEPHOIO
TEXHIKOIO, il 00CIIyroByBaHHS Ta yTPUMaHHS Y BiAIIOBIIHOMY T€XHIYHOMY CTaHi.

3.18. OpranizoBye Ta 3abe3nedye KepiBHUIITBO paijiepkaaMiHIiCTpalii Ta
TIpaIliBHUKIB amapaty Tejie)OHHUM 3B'I3KOM, JOCTYIIOM JI0 Mepexi IHTepHeT.
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3.19. Tlopae mpomos3uiii KepiBHULTBY paliaepkanMiHicTpamii oo
TMOJIIIIEHHs] TOCMOAAPCHKOT0, MaTepialbHO-TEXHIYHOTO, COMiaTbHO-I0GYTOBOIO
00CITyroByBaHHS alapary.

3.20. 3abesnevye nOTpuMaHHA B amapaTi BEMOT 3aKOHOJABCTBA Y cepi
OXOPOHH IIpalli Ta MOXKEKHOI Oe3IeKH.

3.21. BukoHye 3a IOpy4eHHAM TONOBH paiifepaaMiHicTpanii inmm dyHKui,
nependadeHi 3aKOHOAABCTBOM YKpaiHH.

4. Anapat mMae npaso:

4.1. 3amy4aTn CrieliayicTiB CTPYKTYpHHX ITiIpo3.iniB paiinep>xanMiHicTparrii,
MiNPUEMCTB, YCTAaHOB, OpraHisawill, o6'exHaHB rpoMazasH (3a IOTOIKEHHSAM 3 iX
KepiBHUKAMH) 10 BUBYEHHS | PO3IIIsiy TATAHb, [0 HATEXKATh 10 HOTro KOMIIeTEHILT,

4.2. OnmepxyBaTd B YCTaHOBIEHOMY IODSAKY Bifl CTPYKTYPHHX IIiApO3ALIIB
paiifiep>xaiMiHiCTpamii, OpraHiB MiCIIeBOro caMOBPSLyBaHHS, HiAIPHEMCTB, YCTAHOB,
oprauizaiiii iHpopmaNiro, JOKyMEHTH Ta iHII MaTepiaay, HeoOGXiqH] I BUKOHAHHS
IIOKJIAZICHUX Ha HBOTO 3aBJIaHb.

4.3. CKIMKaTH B yCTaHOBJICHOMY MOPSAKY HApagy 3 IHUTAHb, 10 HAJEXKATH 10
HOro KOMIeTeHII1.

4.4. BHocHTHM 3a CBOEIO IHIMIaTMBOIO Ha  PO3TIAN KepiBHHIITBA
paiifepxaaMiHicTpaiii IpPOEKTH PpO3HOPSIKEHb paiiepaaMiHicTpanii, IUIaHiB
3aXO0JiB, JOMOBiHI 3aIUCKH Ta iHGOPMALiIO 3 IUTaHB, IO HAJIEKATH 1O KOMIIETEHIIiT
amapary.

5. Amapatr y cBOifl AiANBHOCTI B3a€MOJi€ B YCTAHOBIEHOMY MOPSAKY 3
OpraHaMH JepXKaBHOI BJIAJW, OpraHaMH MiICLIEBOIO CaMOBpSLYBaHHA Ta iX
NOCaNoOBAMH  0CO0aMH, CTPYKTyPHHMHM MiJpPO3AiIaMM BHKOHABYOIO OPraHy
KuiBcbkoi Micekoi pagu  (KuiBchkoi Mickkoi  JepiaBHOL aaMiHicTpaii),
paiinepxanMinictpanii Ta iHmmMX paifonHrx B wMicti KueBi mepxkaBHEX
aaMiHICTpami#f, a TaKoX 3 00'€[HaHHSIMHU TPOMaJsH, IiAIpHEMCTBAMHY, yCTaHOBaMH
Ta OpraHi3alisiMH.

6. [lo cknany anapary BXOASTh:

- TOJIOBA,;

- IepIIN 3aCTYITHUK TOJIOBH;

- 3aCTYITHUK I'OJIOBH;

- 3aCTYITHHK T'OJIOBH;

- KEpIBHHUK amapary;

- 3aCTYITHUK KepiBHUKA amapary;

- BIJIZILJT OpraHi3alifHO-aHAII THYHOIO 3a0e3eYeHHS;

- BLIL yIIpaBITiHHS TIEPCOHATIOM;

- CEeKTOp 3 INTaHb 3anoliraHHsd i BUSABIEHHSA KOPYMIii Ta B3aeMomil 3
PaBOOXOPOHHUMH OpraHaAMH;

- CEKTOp 3 IUTaHb 00OPOHHOI Ta MOOii3allifiHol po6oTH;

- TOJIOBHUH CHEUIaJIiCT 3 MUTaHb PEXHUMHO-CEKPETHOI POOOTH;

- FOPUAUYHUN BIAALT,

- BLAZILT OXOPOHH 3X0POB’S;



- BIJILT OpraHi3aii AiJI0BOICTBA;

- BLJUILT KOHTPOJIIO;

- BIIZI1T OyXTaiTepchKoro o6IiKy Ta 3BiTHOCTI;

- BIIILT aJIMiHiCTPaTHBHO-IOCIIOAAPCHKOTO 3a0e3neueHHs;

- BLIUILT poOOTH i3 3BEpHEHHSIMM IPOMa/IsH;

- CEKTOP MOHITOPUHTY 3BEPHEHD;

- BLIZLT iHOpMaliMHIX TEXHOIOTIIH;

- BiAIiN BenieHHs JlepxkaBHOTO peecTpy BHOOPIIiB;

- apXiBHHM Bimmii;

- BiLI1J1 €EKOHOMIKH Ta POMMCIIOBOI ITOJITHKHL,

- BIJUIiT TOPTiBii, MOGYTY Ta MiAIpHeMHUIITBA;

- BT KOHTPOJTIO 32 6J1aroycTpoeM Ta OXOPOHHM HABKOJIHIIHBOTO TIPHPOJHOTO
CepeloBHILa;

- BIIZ11 06Ky Ta pO3MOily XKHTIOBOT IO,

- BIIAUT 3 NMTaHp BHYTPIIIHBOI HONITHUKH, 3B’SA3KiB 3 I'POMAJCHKICTIO Ta
3acobamMu MacoBoi iHpopMartii;

- BilALT 3 IMTaHb LHUBIIBHOTO 3aXHUCTY;

- BIUIL 3 IMTaHb MaitHa KOMYHAJIBHOI BIIACHOCTI Ta PHMBATH3aIlil Jep)KaBHOIO
)KATIOBOTO (GOHIY;

- TOJIOBHHM CIELialiCT 3 THTaHb OXOPOHH IIpalli;

- BT 3 IUTaHb JEPKaBHOI peecTpallil IOpHAMIHKX 0Ci6 Ta (Qi3sHIHHX 0Ci6-
i IITPHEMITIB;

- BIJUILJI 3 IMTaHb PEECTpallii Micus MpoxuBaHHs/epebyBaHHs Qi3HIHAX 0Cif;

- CEKTOp BHYTPIIIHBOT'O ayaUTY.

7. Anapar odvomOe KepiBHHK amapaTy paiiepkanMiHicTpanii, sKoro
NpU3Ha4yae Ha TMocaly Ta 3BUIGHAE 3 IIOCAAH TOJNOBa paiifiepxaaMiHicTpanii
BIJINOBiTHO [0 3aKOHOZABCTBA IIPO JEPKABHY CIIykO0y.

KepiBauk amapaty paiinepkaaMiHicTpauii 3aiiMae BuIy mocagy Aep:KaBHOT
ctyx6u B  amapaTi. Jlo mocagoBux OGOB'SA3KiB  KepiBHHKa  amapary
paiifiep>XaaMiHiCTpalii HaleXWTh 37iliCHEHHSI IIOBHOBaXXEHb 3 IIMTaHb JAEP/KABHOI
Cci1y>x0H Ta opraizanii poOOTH IHIIKX MPAIiBHHUKIB y amapari.

Ha mocamy xepiBHMKa amapaTy palifepxaaMiHiCTparii IpH3HAYAETHCS
IIOBHOJITHA 0c00a, sKilf IPHCBOEHO CTYMiHb BHINOI OCBITM HE HIDKYE MAaricTpa 3
JOCBIIOM pOOOTH Ha MoOcaiaxX IepxaBHOI ciyxOu kareropii “B” um “B” abo
JOCBIZIOM CITy>k0M B OpraHaX MiCIIeBOTO CaMOBpsAyBaHHs, a6o DOCBigoM po6oTH Ha
KepiBHUX II0Ca[ax IiANPHEMCTB, YCTAHOB Ta OpraHizamiii He3alexxHO Bim (opmu
BJIACHOCTi HE MEHIIIe OJXHOTO POKY, sIKa BUIBHO BOJIOAIE JEPKABHOIO MOBOIO.

8. KepiBHUK amnapaty paiinepxanMiHicTparrii:

8.1. OpranizoBye pobGoTy amapary, 3[iliCHIOE 3arajbHe KEpiBHHUIITBO
CTPYKTypHMMH IIJpO3AiTaMH alapary, y TOMY YHCIi 3 IHMTaHb IPOXOKEHHS
JIep>KaBHOI CITY)KOH.

8.2. 3miiicHroe BH3HaudeHi 3akoHOM VYkpaiuu “IIpo npepxaBHY CIoyx0y”
IIOBHOBAXXCHHS KEpiBHMKA Jep)KaBHOI CIyXOHM B CTPYKTYPHHX MiApO3aijgax
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painepxaaMinicTpanii (KpiM CTPyKTYpHHX MiAPO3ILTIB 3i CTATyCOM IOPHAMYHHX
oci6 my6igyHOTro MpaBa):

8.2.1. oprami3oBye ITaHyBaHHS pPOOOTH 3 MEPCOHAIOM, B TOMYy YHCII
OpraHi3oBy€ IIPOBEICHHS KOHKYPCIB Ha 3al{HATTS BakaHTHHX HOCaj JepXKaBHOI
cayx0u kateropii “B” i “B”, 3abesmeuye mpo3opicTh i OOG'€KTHBHICTH TakKuX
KOHKYPCiB BiamnoBigHO 10 BUMOT 3akoHy Ykpaiuu “IIpo mepxaBHy ciyx6y”;

8.2.2. 3a0e3nedye IIaHyBaHHA CIIyK0O0BOT Kap'epH, IUIaHOBE 3aMillleHHS 1OCa
JepPKaBHOI CyKOM MiAroTOBIEHNMH (BaxiBIIMK 3TiHO 3 BUMOIaMH 10 npodeciiiHoi
KOMIIETEHTHOCTI Ta CTUMYJIIOE IPOCYBaHHS 110 CIIyK01i;

8.2.3. 3albe3nedye CBO€YaCHe ONPUIIIOJHEHHS Ta I€penady LEeHTPAIbHOMY
opramy BHKOHABYOI BJIaqH, INO 3abe3nedye (OPMyBaHHSI Ta pealizye AEpXKaBHY
OJITHKY y cdepi AepixaBHOI cIyx0H, indopmarii mpo BakaHTHI MOCafu JepKaBHOT
CIyX0H 3 MeTOr (OpMyBaHHS €IMHOTO IIEPENiKy BaKaHTHHX MOCaj] AepiKaBHOI
CIIyKOH, SIKUH OIPUITIOJHIOETHCS;

8.2.4. nmpu3Haua€e rpomMansH YKpaiHH, sKi IpOMUIUTH KOHKYPCHHUM Bimbip, Ha
BaKaHTHI IIOCaJy Jep)kaBHOI cy0u Kateropiii “b” i “B”, 3BinbHsAE 3 TaKuX HOCAN
BiAnoBigHO 10 3akoHy Ykpainu “Ilpo nepkaBHy ciryx0y”;

8.2.5. IPHCBOIOE pPAaHTH [OEP)KaBHUM CIy)KOOBLSM, sKi 3aiMaloTh IOCaIH
IepXKaBHOI Ciry»0u kareropiit “b” i “B”;

8.2.6. 3a6e3nevye miABUIIEHHs KBamidikalii Jep)KaBHHX CIIyXOOBIIiB;

8.2.7. 3xilicHIOE IUIaHYBaHHS HAaBYAHHS MEPCOHATY 3 METOI BIOCKOHAJICHHS
piBHA BOJOJIHHS Jep>KaBHHMH CITy)KOOBLSMH AEPXKABHOIO MOBOIO, PEriOHAILHOIO
MOBOIO 200 MOBOIO HAaI[lOHAJIbHMX MEHIIWH, BH3HAYEHOIO BiIIIOBiJHO IO 3aKOHY, a
TaKOX IHO3€MHOIO MOBOIO, fKa € OIHielo 3 oQimiaux MoB Pamu €spomu, y
BHIIaJKaX, SKIIO BOJOAIHHA TaKOI0 MOBOIO € OOOB'I3KOBHUM BiAIOBIZHO IO 3aKOHY
Vxpainu “IIpo gepxaBHy ciryx0y”;

8.2.8. 3HiiCHIOE KOHTPOIb 3a JOTPHMAHHSIM BHKOHABCBKOI Ta CIIy)KOOBOI
THCITUILITIHY;

8.2.9. posrnsanae ckapra Ha fii abo Oe3MisTbHICTD Jep)KaBHUX CIIyXO0O0BIIB, AKi
3aliMaroTh MOCaIU AEP>KaBHOI CIIy:k0Hu Kareropiit “b” 1 “B”;

8.2.10. mpuiimae y Me)ax HaJlaHUX IOBHOBA)XEHb PILlIEHHS PO 3a0X0YEHHS Ta
NPUTATHEHHS O IUCLMIUIIHAPHOI BiANOBiNAJILHOCTI JEp)KaBHUX CIY>KOOBIIB, fKi
3aliMaroTh OCAIX ACPHKABHOI ciryk0u kateropiit “b” 1 “B”;

8.2.11. BukoHye ¢yHKILII po6OTOAAaBLsE CTOCOBHO IIPAIliBHHKIB, SKi HE €
IepKaBHAMH CITy>KOOBISIMH;

8.2.12. cTBOpro€e HanexHi U1 poOOTH YMOBHM Ta iX MaTepiaJbHO-TEXHiUHE
3a0e3nedYeHHs;

8.2.13. 3pmilicHIOE iHIII MOBHOBa)XKeHHs BiMmoBimHO A0 3akoHy Ykpainu “IIpo
IepikaBHY CiIyk0y” Ta iHIIHX 3aKOHIB YKpaiHH.

8.3. 3abe3nedye momaHHA MaTepialiB, MiATOTOBICHUX alapaToM, Ha PO3TILL
rOJIOBH paiinepkaaMiHicTparii.

8.4. Tlomae ronoBi paiiepkagMiHicTpamii AJiA 3aTBEpPAKEHHS MPOIMO3UIl
OO CTPYKTYpPH amapary Ta BHECEHHS 3MiH 10 Hel.

8.5. Bwupimye y Mexax CBOiX ITIOBHOBa)XEHb IHTaHHS, IOB'SI3aHI 3
IPOXO/KEHHSM JIep>KaBHOI CIIyKOU B anapari.
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8.6. 3abesneuye opraHi3alilo MiATOTOBKH, MEPEHiArOTOBKH Ta IiABHIIEHHS
xBayidikamii IpaniBHKUKIB anapary.

8.7. KoHTpomoe BHUKOHaHHA IUTaHiB pPOGOTH paitmepxanMinicTparii Ta
indopmye ronoBy paiinepxanMinicTpanii mpo cTad miel poGOTH, a TakoX MOAAE I
3aTBEPDKCHHS TOJIOBI paiepskaqMiHICTpauii MPOEKT MOPSOKy JEHHOTo 3acimaHHs
Korerii paiinepxaaminicTparii.

8.8. 3abesmedye ONMpaIrOBaHHA y BiALOBIXHUX MiAPO3/iax amapary IpoeKTiB
posmopsmkeHb KHIBCBKOTO MIiCBKOTO TOJOBH, BHKOHABYOrO oOprany KuiBcbkoi
Micbkoi panu (KuiBcekoi Michkol IepaBHOI aqMidicTpanii), paiaepxaaMinicTparii,
a TaKOX IIPOEKTIB pillieHp KuiBchkoi MichbKol paam.

8.9. Ilomae romosi Ha MiANUC HPOEKTH POMOPSDKEHD paiiTepkaqMiHicTpaltii.

8.10. KonTtpomoe [noBeneHHS pO3IOPSIKEHD paiinepxagMmiHicTparii g0
BHAKOHABIIiB.

8.11. Ilposomuth y pasi moTpeOH Hapaay¥ 3 KePIBHHKAMH CTPYKTYpPHHX
MiApO3NiNiB amapaTy ANs OGrOBOPEHHS CTaHy MiArOTOBKM MMTAaHb O PO3MILLLY Ha
sacigannsax Konerii paiinepxanmimicrparii.

8.12. Opranizauiiino 3abe3nedye B yCTAHOBIEHOMY IIOPSAKY PpO3TIL
ACTyTaTCbKUX 3allUTIB Ta JAENyTaTCHKUX 3BepHEHb, 3alUTiB Ha iHGOpMaIilo Ta
3BEPHEHh TIPOMaJsdH 3 IUTaHb, IO BIiAHOCATHCI OO IIOBHOBaXKCHb
paiinepxaaMiHicTpartii.

8.13. Iupopmye B ycTaHOBIEHOMY IIOPSIKY TOJIOBY paiifepxaaMiHicTpamii mpo
pe3yNbTaTH MOHITOPHHIY BUKOHAHHS 3aKOHIB YKpaiuu, mocranos BepxosHoi Pagu
Yxpainu, axtiB Ilpesunenta Ykpainu, KaGinery MinictpiB Vkpainm, iHIIIX axTiB
3aKOHOJABCTBA Ta BHPIIIEHHS IHTaHb, NOPYIIEHHX Y JKMCTAX OPraHiB Jep>KaBHOI
BJIaIA T4 OPTaHiB MiCIIEBOTO CAMOBPSLyBaHHS.

8.14. 3ammTye B YCTAaHOBJIEHOMY IOPSAKY BiJl CTPYKTYPHHX IIiZpO3JilIiB
palinepxanmiHicTpanii, MiANPUEMCTB, YCTAHOB Ta OpraHisalliff, IO HAJIEXaTb O
KOMYHAJIBHOI BJIaCHOCTI TepHTOpianbHOI rpoMamu Micta Kuesa, Marepiamu Ta
iHbpopMalifo 3 THTaHb, M0 PO3MIANAIOTECS Ha  3acimamHsax  Koserit
paiinepxagminicTpaiii.

8.15. Binmosigae 3a cTaH Ain0OBOJCTBa, OONIKY i 3BITHOCTI B amapari.

8.16. BHOCHTE Ha pO3IIIsAA TOJIOBI palfepiKaaMiHicTpalii MpOmo3uIii 1100
posnofiny 000B'I3KiB MK T'OJOBOO, IEPIIUM 3aCTyITHMKOM IOJIOBH, 3aCTYIIHUKAMH
TOJIOBH, KEpiBHMKOM  amapaTy Ta  3acTYyIIHHKOM  KepiBHHKa  amapary
paiinepxaamiHicTparii.

8.17. KoopauHye po6OTy CTPYKTYpPHHX IIiIpO3ALTB Ta IOCAHOBHX OCI0
amapary, iX B3a€MOJIIO 13 CTPYKTypHMMH IiIpo3xinaMH paiifepxaamMidicTparii, 3
IIUTaHb, BIIHECEHUX 10 KOMITETEHLIil amapary.

8.18. Bunae y Mexax cBo€i KOMIIETEHIIi1 HAKa3H, OPraHi30By€e Ta KOHTPOIIIOE iX
BUKOHAHHS.

8.19. Kontpomoe pgoTrpumanHs B  amapaTi BHMOr  Periamenty
paiizepxagMiHICTpalii,  aKTiB, IO  peryJIoloTh  OpraHizamio  poboTu
paiizepxaamiHicTparii.

8.20. Po3nopsimxaeTscs KOMTaMU B MeXaX 3aTBEPAKEHOTO KOIIITOPHCY BHTpaT
Ha yTpUMaHHS arnapary.
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8.21. Koopnunye pobory i3 3abesnedeHHs CTPYKTYpHHX MiIpO3AiliB
paizepKaamiHicTpalii MpUMIlIeHHsIMH, iHBEHTapeM, BHOCHTH MIPOTIO3UIli T'OJIOBI
paizepxanMiHicTparii i3 3a3Ha4YEHUX TUTAHb.

8.22. 3niiicHIOE KOHTPOJB 33 CTBOPEHHSM HANEKHHMX MaTepiaibHO-TEeXHIYHHX
YMOB JUIst POOOTH KepiBHMIITBA pakiiepkaaMiHicTpawii Ta NpariBHMKIB anapary.

8.23. 3milicHIOE KOHTPOJb 3a BU3HAYEHHSM aKTiB panaepxaaMiHicTparii, AKi
H1UISTaI0Th OMPHJIIOAHEHHIO.

8.24. Ilpexcrapise amapaT y BiXHOCHHAX 3 OpraHaMH JAep)KaBHOI BIAH,
OpraHaMd  MICIEBOTO  CAMOBDSAYBaHHA,  IIiTIPHEMCTBAMHY, yCTaHOBaMH,
OpraisauismMu, 00’ €THAHHAMH IPOMaJISH T2 FPOMAaITHAMH.

8.25. BuxoHye iHmI 000B'I3KM, TOKNageHi Ha HBOIO TOJIOBOIO
paiepxaaMiHicTpanii, nepeadadyeHi 3aKOHOIABCTBOM.

9. KepiBauk amapaty paiimepxaaMinicTpanii Hece  IIepPCOHAIBHY
Bi/IMIOBiNAJIBHICTH 3a IisUTBHICTE y HOpydeHiit cepi.

10. Kepisuuk amnapaTy paiifepxaaMmiHicTpanii Ma€e 3acTyIHHKa, SKHit
MPU3HAYa€TbC Ha IOCany Ta 3BIIBHAETHCS 3 IOCAAd KEPIBHUKOM alapary
BiIOBiHO JI0 3aKOHOJABCTBA IIPO AEPHKABHY CIIyXkOYy.

3aCTYNHHMK KepiBHMKAa amapaTy paigepXaaMiHicTpamii IIpaIfoe  Imif
Oe3mocepeiHiM KepiBHHUIITBOM KepiBHUKA anapary paiinepxaaMidicTpaii.

Ha nmocamy 3acTymHmka KepiBHHKa amapary —paiifepxaaMiHicTparii
IPH3HAYAETHCS TIOBHOJITHA 0c00a, SIKili NIPHCBOEHO CTYIiHB BUIIO! OCBITH HE HIDKYE
MaricTpa 3 IOCBiioM poOOTH Ha Mocafax epiKaBHOI Ciyx6u kareropiit “B” um “B”
abo JOCBiOM CITy»k0H B OpraHax MiCH{EBOI0 CaMOBpsAyBaHHs, a60 HOCBiOM pobotu
Ha KepiBHUX II0CaNax MiAIpPHUEMCTB, yCTAHOB Ta OpraHizalliil He3alexHo Bif popMu
BIACHOCTi He MEHIIIE OJJHOTO POKY, SIKa BUIBHO BOJIOJIE JEP>KaBHOIO MOBOIO.

V pasi BifcyTHOCTI (BigpsKeHHS, BiAMYyCTKA, THMYAcOBa Hernparie31aTHiCTh)
KepiBHUKA amapaTy paiinepxanMinicTparii #oro oGOB'S3KM BHMKOHye 3aCTYIHHK
KepiBHMKA amapary paiilepkaaMiHicTpanii, a y pasi BiICYTHOCTI OCTaHHBOTO —
HavYaJIbHUK IOPHIMYHOIO BiJJILTy amapaTy paiepxaaMiHicTpalrii.

11. KepiBHUKM, 3aCTyIHHKM KEpiBHHKIB Ta MpAI[iBHUKH CTPyKTYPHHX
MiAPO3NiMB amapaTy paiifepxaaMiHicTpanil NpH3HAYaOTBCA Ha Tocamy i
3BUIBHSIOTECS 3 NIOCAAH KEPiBHUKOM amapaTy paiinepaaMidicTpanii BimmosigHo 10
3aKOHOZABCTBa IO JEpKaBHY CITyXOYy.

12. IlpaBa, 00OB'I3KM Ta BiAIOBIJATHHICTH AEpXaBHHX CIyXOOBIIB amapary
BU3HAYAIOTHCS 3aKOHOJABCTBOM MpO JepXaBHY cCiyx0y, muMm [loloKeHHSIM,
TIOJIOKEHHAMHU IIPO CTPYKTYPHI IIIPO3JLIH amapaTy, [MOCAJOBUMH IHCTPYKIIAMH i
[paBUJIaMHU BHYTPIIIHBOIO CIIyK00BOIO pO3MOPSAKY.

13. KepiBHHKY Ta iHIII NpaliBHAKK CTPYKTYPHHX MiAPO3IiIiB allapaTy HeCyTh
NepCOHANbHY BIiANOBIJAIBbHICT, 3a BHKOHAHHSA CBOIX OOOB'A3KIB, BH3HAYEHHX
II0CaJOBUMH IHCTPYKLIiSIMH, JOTPHMaHHs 3aKOHOJABCTBA 1 MpPaBHI BHYTPIlIHBOIO
CITy’)K0OBOTO PO3IOPAIKY.
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14. TlpunvHeHHs TOBHOBa)keHb IOJIOBH paiifiepkaAMiHicTpalii He € MiICTaBoko
JULSL 3BUTBHEHHS 3 TIOCA]( IEPXKABHAX CITyXKOOBLB, IHIKX TpaIliBHAKIB anapary.

15. VYmoBuM ommaTH mpami  NpalliBHMKIB - amapary  BH3HAYalOTHCS
3aKOHOJIaBCTBOM Y KpaiHH.

16. I'paHMYHa YHCENbHICTh NPALiBHHUKIB anapary BU3HAYAE€THCS BHKOHABYHUM
opraHoM  KuiBcpkoi  Micekoi pagm  (KHWiBCBKOIO — MiCBKOIO  /Iep)KaBHOIO
aZAMiHiCTpali€lo).

Bunarku Ha yTpHMMaHHS amapary BH3HA4YalOThcs B Gromxeri micta Kuesa Ha
BIJTIOBITHUH piK.

17. IlltaTHu# po3nMC amapaTy B MeXaX [PaHHYHOI YHMCENBHOCTI i (GoHIY
OIUIATH TIpalli HOro NpaiBHHKIB 3aTBEPKYETHCS B YCTAHOBIEHOMY IIOPSIKY.

18. IlomoxxeHHA IIpo amapar, HOro CTPYKTYpa Ta BHECEHHS 3MiH J0 HHX
3aTBEPIKYIOTECS PO3MOPAMKEHHAM paiaepkaaMiHicTparrii.

19. Amapar paiinepxaaMiHicTpanii Mae okpemuil 6ajaHC Bim HIIKX
CTPYKTYpPHHUX IiAPO3AiNIB paiifiepxaqMiHicTpanii 3i CTarycoM IOpPUAMYHHX OCi6
ny6iidHOro IpaBa, peecTpauiiiHi paxyHKM B opranax Jlep»aBHOi Ka3zHaueHCHKOi
cyx6n YKpaiHH, KOPUCTYEThCS II€YaTKOIO i3 300pakeHHsM Jlepxxasroro I'epba
Ykpainu Ta HaliMeHyBaHHSAM pailifepkaaMiHicTpamii, IHIIMMH II€4aTKaMH,
IITamMIaMy, 61aHKaMK BCTAHOBJICHOTO 3pa3Ka.

HaganbpHuK
IOPUIUYHOTO BIIALUTY amapary [Terpo BOI'ATIOK



